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This document can be made available in other languages, on tape, in Braille, large print and in other formats.  For more information, please contact the Trust HR Team (hr@lapsw.org)
Thank you for requesting an application form for a vacancy at The Learning Academy Partnership (hereafter known as the Trust). We will use this form to help us decide your suitability for the job so please ensure that it is accurate and complete
Please return completed applications to:colsen@academicis.co.uk
The information you provide on this form will be used in accordance with General Data Protection Regulations 2018 (GDPR) and your form will be retained for six months from the closing date. The application form of the successful candidate will form part of their employee file and may be used for a number of employment related purposes
Please note 
CVs will not be accepted

All sections of the form must be completed

Late applications will not normally be considered

	Post Applied for: Director of Finance (CFO)


	Job Reference №:


	

	Location:

	Closing Date: Monday 8th June at noon


Personal Details:

	Title: 



	First Name:


	Last Name:

	Address:
	Daytime № (incl. STD code):



	
	Evening № (incl. STD code):



	
	Mobile № :



	Post Code:
	E-mail Address:


	Previous name/s (if you have any)

or insert the word ‘none’:
	

	Date of Birth:
	

	National Insurance №:
	


Present / most recent employer: (this may be paid or unpaid)
	Job Title:



	Employer’s Name & Address:

	Date started: DD/MM/YYYY


	

	Notice Required:
	Or Date left: DD/MM/YYYY

Reason for leaving:

	Brief Description of Duties:

	Pay and other Benefits:




Full record of previous employment: (this may be paid or unpaid)
Please put most recent job first. Any dismissal or redundancy must be clearly stated

	Employer & Address
	Job Title
	From
	To
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on an additional sheet if necessary.

Gaps in Employment or Training: Please indicate and explain any gaps

	Date From
	Date To
	Reason for Gap

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue on an additional sheet if necessary. 

Relevant Qualifications:

	Educational Establishment / College / University
	From
	To
	FT/ PT
	Exams passed and Qualifications gained including NVQs

(include grades and date attained)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional Membership / Registration:

	Professional Body
	Membership Registration №
	Membership Status
	Date Entered / Awarded

	
	
	
	

	
	
	
	

	
	
	
	


Relevant Training (e.g. short courses/ further development):

	Course
	Date
	Qualification (if appropriate)

	
	
	

	
	
	

	
	
	

	
	
	


Please continue on an additional sheet if necessary.

Supporting Evidence: 

	Please use the space below to provide evidence of how you meet each key competency outlined in the person specification that accompanies this application form.  You should use specific – and where possible, different – examples of your experience and describe the impact of your actions. Use Arial 10, do not exceed 1300 words or use more than 2 pages of A4.



References

Please give the name and address of two referees from which the Trust may seek information regarding your suitability for employment covering at least the last 5 years of your employment. If you are currently employed, one of the referees must be your current employer; otherwise it must be your most recent employer. If you are in, or have just completed full-time training, one referee should be from your college or university. These should not include a relative and personal referees must be able to comment on your skills and abilities in relation to the post.  Please continue on a separate sheet if necessary

For posts that require a DBS check

If you are not currently working with children but have done so in the past, the second referee you supply should be from the most recent employer where you were employed to work with children or vulnerable adults

The Trust will take up references for short-listed applicants prior to interview unless you request otherwise
	REFERENCE 1
	REFERENCE 2

	If you do not wish this person to be contacted without prior consultation please put a cross in the box  
	(
	If you do not wish this person to be contacted without prior consultation please put a cross in the box  
	(

	Name:
	Name:



	Address:


	Address:



	Telephone №:


	Telephone №:

	Email:


	Email:

	Relationship:


	Relationship:

	How long known?


	How long known?

	From:                        To:
	From:                               To:


Please provide details of additional references on a separate sheet of paper if necessary to cover the last 5 years of employment

Declarations:

Equalities Act 2010

This Trust is an Equal Opportunities employer and we are committed to ensuring that people with a disability are encouraged to apply.  Applicants with a disability who appear to meet the essential criteria of the person specification are guaranteed an interview

	This Trust welcomes applications for employment from all sections of the community. It is a fundamental principle of our policies that all people are equally valued regardless of their gender, age, disability, race, ethnic origin, language, religion or sexual orientation.  The aim of our policies is to ensure that our employment practices do not allow unfair discrimination and to promote equality of opportunity.

Wherever possible and reasonable, we will make adjustments and offer alternatives to help a person with a disability through the application and selection process

Please provide details below of any information you would like us to take into account with regard to your disability in order to offer you a fair selection interview


	


Eligibility to work in the UK

	Are you eligible to work in the United Kingdom and are you able to provide proof of this?

Yes (      No (
If you are currently working in the UK with Visa restrictions, please provide the following information:

Visa Number

Expiry date

The Trust will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.

By signing this application, you agree to provide such evidence when requested.



Relationships
	Are you in any way related to or have a personal relationship with an employee of the Trust or member of the Board of Trustees?

Yes (      No ( 

If ‘Yes’ please give details below:

Name:

Relationship:                                                  Job Title:

Soliciting support or information, which may be deemed to offer an unfair advantage, in connection with this appointment will disqualify your application


	Disciplinary Action

Have you been the subject of formal disciplinary action in your past employment or currently in the process of ongoing disciplinary action in your current position?
Yes (      No   (  

If ‘yes’ please give brief details below or on an additional sheet if necessary



	Disclosure and Barring and childcare disqualification
The Trust is legally obligated to process a Disclosure and Barring Service (DBS) check before making appointments to relevant posts.  The DBS check will reveal both spend and unspent convictions, cautions and bind-overs as well as pending prosecution, which are not “protected” under the Rehabilitation of Offenders Act 1974 (Expectations) Order 1975.

We will use the DBS check to ensure we comply with the Childcare Disqualification Regulations.

Any data process as part of the DBS check will be processed in accordance with GDPR 2018, data protection regulations and the Trust privacy statement.

Do you have a DBS certificate?                         Yes           No                       Date of check:

If you have lived or worked outside of the UK in the last 5 years, the Trust may require additional information in order to comply with ‘safer recruitment’ requirements.  If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

Have you lived or worked outside the UK in the last 5 years?:     Yes           No 


	Safeguarding

This Academy is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo the checks appropriate to the post applied for. By signing this application form you are confirming your agreement/commitment.  
 




EQUAL OPPORTUNITIES MONITORING

This Trust is committed to the promotion of equality of opportunity in its employment policies, practices and procedures.  To make this meaningful we need to monitor the effectiveness of our policies, by analysing statistical information.  The information requested below is used for statistical purposes only.  This information is not used to inform decisions about individuals.  The data is gathered and used, for instance, to record percentages of different groups (e.g. to benchmark against community profiles) and indicate if particular groups are being treated differently.  The monitoring of statistical data will help us to ensure we are effectively promoting and operating equal opportunities and anti-discriminatory practice in our employment policies and procedures.  All information is held securely and confidentially.  

We ask you to sign this form at the end to show that you understand that we will retain the information and what it will be used for.

Explanatory notes:

Ethnic Origin

The ethnic origin categories the same as those used in the population census in 2001.  They are recommended by the Equality and Human Rights Commission is the basis for reporting statutory performance indicators.

Disability

The definition of disability under the Equalities Act 2010 states that “a person has a disability for the purposes of this Act if they have a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities”.
	General information

	Title
	

	First name(s)
	

	Surname
	

	Please indicate which staff group you work in:
	(tick)

	Leadership Group
	

	Teachers
	

	Teaching Assistants
	

	Support Staff
	


	Gender

	Classification
	(tick)
	
	(tick)

	Male


	
	Female
	


	Age

	
	(tick)
	
	(tick)
	
	(tick)
	
	(tick)

	16 to 19
	
	30 to 39
	
	50 to 59
	
	65 +
	

	20 to 29
	
	40 to 49
	
	60 to 64
	
	
	


	Disability - do you consider yourself to have a disability?

	
	(tick)
	
	(tick)

	Yes
	
	No
	


	Is there anyone who relies on you for day-to-day care and attention?

	
	(tick)
	
	(tick)

	Yes
	
	No
	

	If YES, please tick as appropriate- do you consider yourself to have a disability?

	
	(tick)
	
	(tick)
	
	(tick)

	Children
	Age 0 to 6
	
	Age 6 to 11
	
	Age 12 to 16
	

	Other dependant or person to whom you are a carer
	
	


	Ethnicity – how would you best describe your ethnic origin?

	Classification
	Code
	(tick)

	White


	British (i.e. English/Scottish/Welsh) 
	WB
	

	
	Irish
	WI
	

	
	Any other White background*
	WO
	

	Mixed
	White and Black Caribbean
	MC
	

	
	White and Black African
	MB
	

	
	White and Asian
	MA
	

	
	Any other Mixed background*
	MO
	

	Asian or Asian British
	Indian
	I
	

	
	Pakistani
	P
	

	
	Bangladeshi
	B
	

	
	Any other Asian background*
	AO
	

	Black or Black British
	Caribbean
	BC
	

	
	African
	BA
	

	
	Any other Black background*
	BO
	

	Chinese
	Chinese
	C
	

	*Other ethnic group
	Please state:-
	OE
	


I confirm the above information is correct.  I confirm that I understand how the information provided will be retained and what it will be used for.  I understand that the information on this form will be treated in the strictest confidence. 

Name ………………………………………………………………………………………………………

Signed…………………………………………………….                   Date……………………..…………

Thank you for taking the time to complete this form.
Please return completed applications to:colsen@academicis.co.uk
Application for Employment 





Application for Employment 


(Non-Teaching Staff)


School Support Staff





























Data Protection - Fair Processing Notice


�The collection, processing, maintenance and retention of any personal data which this Trust processes, is governed by legislation such as the GDPR 2018 and by the Trust’s own policies and procedures. This Trust will use any personal data you provide within this document solely for the purpose of assessing the eligibility of your application when applying for a job vacancy.  The information given will be provided to Trust employees acting as response handlers and recruitment managers. They may share the information with colleagues for the purpose of shortlisting and interviewing for the vacancy. The information may also be shared with external parties if required by law. The information will be kept on file for a period of six months after the closing date of the vacancy to allow for any further processes, such as appeals, that may occur.  If you are successful in your application for employment with the Trust, then the application form will be kept on your personnel file for the duration of your employment





For information regarding how your personal data is used by the trust, please contact the Trust HR Manager.





I confirm that I have read and understood the enclosures provided with this application form.





I confirm that the details I have provided in this application form are correct and that I have not deliberately withheld any relevant information that could affect the Trust’s decision to employ.





I understand that the deliberate falsification of information or failure to disclose relevant information may lead to my application being rejected, any offer of employment being withdrawn or actual appointment being terminated.





I declare that I have not canvassed any employee or member of the Board of Trustees either directly or indirectly in connection with this application.





I note that the information provided on this application form may be held, further processed or verified in accordance with the GDPR 2018.





I give my authority for the Employer to verify my qualifications with the relevant body.








Signature: 





Date: 





Submitting this completed application form electronically signifies your acceptance of ALL of the above declaration
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